SCANIA @)
IGA is the management tool for SSP accounts. This guide cover IGA user administration
for Local Supplier Administrators:

¢ How to disable user account?

How do | disable an users account?

Step View

1 Go to https://iga.scania.com
Sign in with your “Username/Id and Password.”

WELCOME TO
SCANIA

To log on to the resource you requested, please enter your Global/XDS username
and password to which the OTP is linked. You will be able to choose the OTP
method in the next step

Usarname
512345
Password

(LT LRI IS LY ]

Forgot your password?

2 After above login, you need to do a two-factor authentication.
Choose to receive the one-time password via SMS.

Please select an OTP method

SOFTWARE TOKEN
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https://iga.scania.com/

Fill in the one-time password you received via SMS.

Please enter your one time password

One time password (SMS)

© Help

Go to “Manage Identity > Update Identity’.

b4 Home My Work - Inteligence - Folder Access

E My Tasks glllitt=d_ Review status in Track My Requests page

il Manage Access

Create ldentity
Update Identity
Update My Details ltems

View ldenity

Type in the S user id of the user to be disabled:

Form-ScaniaCollectiD

Select the identity and click Edit

Select or Enter an |dentity
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Fill in “End Date”and click “Submit”. Now the users account is Disabled (but not completely
deleted). A reminder to the local admin will be sent out 2 weeks before expire date, for the
admin to have time to change the date, if necessary. If the current date remains, the account
will be deleted completely.

Note! If the acocunt can be deleted immediately you add a date 2 months back in time and the
account will be removed during the same day the update is done.

Update identity - Supplier

Personal details

Scania IT-user category * Scania IT-user ID First name * Last name *
Supplier ETEYE2 elieSuppliert Test

Supplier Administrator Email Company email * Mobile phone
eliefdmin Test b4 jane doei@scania.ru

City Country * Salutation
Portugal w [CRL

—~ s/
The sical location of the identit The physical location of the ident L
Title Preferred language

English - Grest Britain w
Start date * End date
04/26/2021 i 5]

Organisation details

Home supplier number * Company DUNS Represents supplier number

0005101 L SCANIA w

0005104 x

Managed supplier number

You have now successfully disabled the users account!
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