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This is a reminder for you 
to do Stock-taking

Information about Recent 
Orders

Important News



Important Links to Manuals and Standards. You 
will be redirected to Scania Supplier Portal
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Scania CV AB

Vishu 000000 123@scania.com

Södertälje
15137

Södertälje

Check if all the displayed details are correct

Contact packaging.planning@scania.com to correct, if any

mailto:packaging.planning@scania.com
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In the calendar you can see the deliveries that are 
incoming, what is delayed as well as when you are 
closed

You can search for packaging number or 
description

Scania CV AB



In the “Return Deliveries” field you can see pickup 
dates, what is delayed as well as when you are closed

You can search for packaging number or 
description

Scania CV AB



In the “History” field you can see what has been 
delivered as well as when you have been closed with 
last 3 months

You can search for packaging number or 
description

Scania CV AB



If you click on a date, the expected deliveries will be 
displayed to your right

Press this button if you want to clear 
the selection, and see all
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If you want to edit when you are closed, press the 
“Edit Availability” button

Scania CV AB



Click on the dates to close. (They turn 
into Red from white colour)

When done press Discard to start over 
or Save changes to Save

Scania CV AB



Click Confirm to save your changes

Click Cancel to go back and edit



Congrats your changes are saved.



If you want to edit when you are Open, press the “Edit 
Availability” button

Scania CV AB



Click on the Red Coloured dates to Open. 
(They turn into Light Blue from Red Colour)

When done press Discard to start over 
or Save changes to Save



Click Confirm to save your changes

Click Cancel to go back and edit



Congrats your changes are saved.
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Check the Details 



Enter the Quantity to Order in Units/Collis or Pcs

Click Submit





Click on a Date to Select

After the Date is selected Click 
on Order overview.



Check the Order Details

Click Confirm



Now the order is Confirmed
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Check the Details 



Enter the Quantity to return in Units/Collis or Pcs

Attach photo

Press Submit 
when done

Select if packed according to PackIT Instructions



Click on a Date to Select

After the Date is selected Click 
on Order overview.



Check the Order Details

Click Confirm



Now the order is Confirmed
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Use any of the boxes to 
filter out an order

Six statuses available:
1. Created
2. Planned
3. Released
4. Printed 
5. Picked up
6. Delivered

If you want to export the 
file press here

Transport order



If you click on an order you 
will reach the “Change 
order” window
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User can edit order when status is 
“Created” or within 24 hours

DU, PCS or Unfinished Units can be 
changed

If you want to print out a document 
choose any of the below and press 
“Print”

Scania CV AB



If you want to add an item press 
the “Add” button

If you want to delete an item 
press the trash bin 

Scania CV AB



When adding, type in the packaging number and 
the number of Distribution Unit/Pcss. Press Submit 
when done.

Scania CV AB



Press submit when done editing your order

Scania CV AB



The order is now saved

Scania CV AB
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Sort on any of the fields or type in the search box

If you want to export to CSV press “Export Data”



If you wish to edit your balance press the edit balance button



Change the DU or Unfinished stock. Press Save when done 



Now the Balance is updated
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Search on any of below fields to 
find the order you want to create 
a deviation for

Click the create deviation 
button to start

Scania CV AB



Fill in the number of New DU or PCS, choose balance 
change and upload documentation and photo. 
Choose the reason for the deviation. 

Click submit when done

Scania CV AB



Check that the information is correct

Press save when done

Scania CV AB



Deviation is now 
created

Scania CV AB



If you want to create a deviation that is not 
connected to an order, press hereScania CV AB



Here you can scroll through all your packaging 
numbers and create a deviation

Press submit when done



Fill in the number of Deviation DU or PCS, choose 
balance change and upload documentation and 
photo. Choose the reason for the deviation. 



Check that the information is correct

Press save when done



Deviation is now 
created

Scania CV AB
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Here you will see all deviations 
created with dates

If you want to update a deviation 
press the green dot. To delete 
press the red. Scania CV AB



Fill in the updates then click save 
and you are done. 

Scania CV AB
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Enter Organisation number

If you have previous dispatch order choose one in drop down to start editing



If you do not have previous orders you can start 
adding new 
packaging numbers directly and skip the next 2 
slides



Press Load data if previous order data is correct and 
it will be moved to the right where you can edit



Here you can edit the quantity or add new packaging 
number



Choose any of the locations in the drop down to 
create manual dispatch

If you have an allowed subflow, choose blank in 
dropdown 1 and then select from the Allowed 
Subflow field



Check that the information is correct

Click submit when done or edit to change



Manual dispatch is now 
created

Congratulations
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